
 

 

              TOWN OF MASHPEE       ASSESSING DEPARTMENT 

    

                                                    16 Great Neck Rd North, Mashpee MA 02649                                                               

Email: Assessing@mashpeema.gov | Telephone: 508.539.1404 | Fax: 508.539.1145 

 

 

MASHPEE ASSESSING DEPARTMENT 

PUBLIC RECORDS REQUEST 

 

Requestor’s Information 

Name & Address  

Telephone  

Fax  

Email Address 

(optional) 

 

Property Location 

Map/Parcel/Ext 

 

Description of 

Request 

(attach additional 

documentation if necessary) 

 

 

 

 

I am requesting copies of the following documents on file at your office: 

Notice I understand that these charges apply for staff research, compilation and copies if necessary. 

I also understand that no new records will be created by the Assessor’s Office or the Town of 

Mashpee as none is required by the Massachusetts Public Record Law. 

 
Signature of Requesting 

Party 
 

 

Date Stamp Date Request Received: Date Prepayment Received: 

Cost/Fee Required for 

Providing Records 

1.  Copies to be made by Assessing Department: 

A. No. of single sided copies @ $.05 per page: _____                 $_______ 

B. No. of Field Cards @ $ .05 per page:         ______                $_______ 

C. No. of hours for research fee @ at lowest paid hourly rate: _____    $_______ 

 

2. Total Charge: (Under 2 hours is free)                                              $_______ 

  
Please return via email to the Town Clerk’s Office at dfdami@mashpeema.gov 



 

 

              TOWN OF MASHPEE       ASSESSING DEPARTMENT 

    

                                                    16 Great Neck Rd North, Mashpee MA 02649                                                               

Email: Assessing@mashpeema.gov | Telephone: 508.539.1404 | Fax: 508.539.1145 

 

 

PUBLIC RECORDS REQUEST INFORMATION 

 

Pursuant to The Massachusetts Public Records Law, (Massachusetts General Laws, {M.G.L} Chapter 4, § 7 (26), M.G.L Chapter 66, 

§ 10, and code of Massachusetts Regulations 950 SMR 32), the Mashpee Assessing Department adheres to the following policies 

regarding access to and inspection of public records maintained by the same. 
 

A. Accessibility            
 

Any person shall be permitted to examine and/or request copies of any public record maintained by the Assessing Department,      excluding the 

following: (please refer to M. G.L Chapter 4, § 7 (26) for a complete listing of exclusions.) 

 

  1. Personnel and medical records; 

  2. Any material relating to a named individual, disclosure of which might constitute an unwarranted invasion of privacy; 

3. notebooks and other materials prepared by an employee or member of the Assessing Department which are personal 

  to him/her and not maintained as part of the Board of Assessor’s/Assessing Department files. 

 

B.     Making the Request           

 

Requests for public records may be oral or written and may be made in person or by mail. An oral request, made in person (not by telephone) is 

valid under the Public Records Law. However, in order to appeal the custodian's failure to provide copies or access to records, your  original request 

must be in writing. For this reason, it is advisable to put your request in writing. A written request that is clear and concise also helps the custodian 

to respond to your request in a timely and efficient manner. For this reason we provide this "Public Records Request" form. The request need not 

indicate specific documents providing the request includes a reasonable description of the desired information. If the desired record does not exist, 

the Assessor’s Office is not obligated to create a record for the requestor. The Custodian of Records, the Assessing Department and its staff, is 

authorized to determine whether or not a requested document is public record. Any person denied access to departmental records may request a 

determination by contacting the Supervisor of Public Records, Public Records Division, Office of the State Secretary, One Ashburton Place, Room 

1719, Boston, MA 02108 (phone: 617-727-2836). 

 

C.    The Process            

 

All requests for public records will be honored in accordance with the Massachusetts Public Records Law within ten calendar days. 

However, the Assessing Department will not be obligated to provide the requested documents in less than three working days during 

which time the Assessing Department staff will provide an estimate of the cost/fee to provide records in accordance with the original 

request. This is to assist the requester in determining whether to cancel or limit the extent of the request. Prepayment is required prior to 

beginning the research, compilation and copying process. Payment must be received within a reasonable amount of time to allow for fulfillment of 

the request within the above ten days. Failure on the part of the requestor to provide proper payment accordingly may violate Massachusetts Public 

Records Law. Any denial of access to departmental records will detail the specific legal basis for withholding the requested materials in 

accordance with the Massachusetts Public Records law. 

 

All payments must be cash or check only. Checks shall be made out to "Town of Mashpee". 


