














 

REQUEST FOR PROPOSALS 
To select a consulting professional engineer to provide staff support to the 
Mashpee Planning Board by way of site plan review and inspectional services. 
 
SUBMISSION DEADLINE – DECEMBER 4, 2020 

Section I – Project Description & Overview 

Invitation to Bid: 

The Town of Mashpee Planning Board invites individuals and firms to submit proposals for professional 

engineering consulting services pursuant to Article II, §4‐11 of the Mashpee General Bylaws . The 

Planning Board’s Consulting Engineer reviews, makes recommendations on, and performs inspections of 

all subdivision and Planning Board Special Permit projects. The type of work anticipated includes review 

of subdivision and site plan submittals to include detailed reviews of the submittals and the issuance of 

recommendations to the Planning Board with regard to same at all regularly scheduled public meetings. 

Background: 

The Town of Mashpee Planning Board reviews and approves subdivision and site plan submittals per the 

Town of Mashpee Rules and Regulations Governing the Subdivision of Land and the Mashpee Zoning 

Bylaw. Additionally, the Planning Board has adopted its own Special Permit Regulations. The successful 

individual or firm will be responsible for confirming that all material submitted by the applicant 

conforms with applicable bylaws, submittal procedures, regulations and Massachusetts General Laws; 

the submittals are prepared in accordance with good engineering, design, and construction practices, 

and will recommend any additional studies that would be prudent to make an informed decision with 

regard to the application.  

The successful firm will review applications and associated materials and prepare a report to be 

submitted to the Planning Board, no later than 3 business days prior to the public hearing at which the 

application will be reviewed. The report shall identify any missing, incorrect, incomplete or questionable 

information that was or should have been supplied with the application. The successful individual or 

firm will also perform reviews of any revised submissions and respond accordingly. Review of the 

submissions includes and is not limited to field inspections of the proposed site, detailed review of the 

plan, soils information, storm water drainage/management, roadway design, utility layout and design, 

traffic and parking studies, and review of sedimentation and erosion control plans. 

It is the Board’s expectation that upon receipt of an application for a Special Permit or Definitive 

Subdivision, the Town Planner will transmit to the Consultant all relevant application materials. The 

consulting engineer will provide to the Town Planner a quote for site plan review and subsequent 

inspections to be transmitted to the applicant who shall submit, in addition to application fees, payment 

to the Town for the consulting services. The Town will issue a check to individual/firm upon completion 

of the scope of work for the project(s). 

 

 



 

Section II – Proposal Submission and Selection Process 

The Town has determined that the award of this contract is subject to the Uniform Procurement Act. 

M.G.L. c. 30B.  Therefore, the provisions of M.G.L. c. 30B are incorporated herein by reference.  The 

Town of Mashpee’s Chief Procurement Officer is Rodney C. Collins, Town Manager. 

Applicants shall submit on or before December 4, 2020 at 4:00 PM, a clearly marked original proposal 
plus seven copies, including an electronic copy on a CD or flash drive, to the Chief Procurement Officer at 
the address listed below: 

 
  Chief Procurement Officer      Planning Board 
  Mr. Rodney Collins, Town Manager    Mr. Evan Lehrer, Town Planner 
  Town of Mashpee        Town of Mashpee 
  16 Great Neck Road N        16 Great Neck Road N   
  Mashpee, MA 02649        Mashpee, MA 02649 
 
  Phone:  (508) 539‐1414 
  Email:   elehrer@mashpeema.gov  

 
The Town reserves the right to reject any or all proposals or to cancel this Request for Proposals if it 
is in the best interest of the Town. 
 
All  inquiries  should  be  made  via  e‐mail  and  directed  to  Evan  Lehrer,  Town  Planner  no  later  than 
November 28, 2020.  Inquiries should have a subject line entitled: Consulting Engineer RFP Inquiry.  Any 
inquiries after such date will not be accepted. All inquiries for which a response is provided, together 
with the responses, will be shared with all proposers. 

 
Proposals will be opened at 4:15 PM on December 4, 2020. A Proposer may correct, modify or withdraw 
a proposal by written notice received prior to the time set for opening of proposals.  After the opening, 
a Proposer may not change any provision of the proposal. 
 

Each responsive proposal will be evaluated first by an ‘Evaluation Team’ composed of the Town 

Manager, Town Planner, Planning Board Chair, Planning Board Clerk, and Human Resources Director. 

The Evaluation Team will evaluate and rank all of the proposals received by the specified deadline based 

on the evaluation criteria outlined in Section V ‐ Evaluation Criteria. A short list of Proponents will be 

selected for further evaluation and recommended to the Planning Board. Only those individual 

professionals/firms that are placed on the short list on the basis of the evaluation criteria will be 

considered during the second phase. During the second phase, interviews will be held by the Planning 

Board during a regularly scheduled public meeting and an award shall be made only by majority vote of 

Planning Board members.  

The Town of Mashpee assumes no liability for any costs incurred by Proponents in responding to this 

RFP or in responding to any further requests for interviews, additional information, etc. prior to the 

issuance of the contract.  

 

 



 

Section III ‐ Minimum Qualifications   

Professional Knowledge  

1. Individual professionals responding to this RFP should, at a minimum, be a licensed civil 

engineer and licensed land surveyor in the Commonwealth of Massachusetts.   

2. Consulting firms responding to this RFP shall have a registered professional engineer as well as a 

licensed professional land surveyor on staff. 

3. Have a working knowledge of Massachusetts General Laws, Chapter 40A and Chapter 41. 
4. Familiarity with 310 CMR 15, Commonwealth of Massachusetts Regulation for Title V governing 

the requirements of the Board of Health regulations for on‐site sewage disposal.   
5. Familiarity with 310 CMR 10, Wetlands Regulations and Water Quality Regulations, 314 CMR 

9.00 
6. Have a working knowledge of the practice of land surveying and the general principles 

associated with development rights and the workings of the Massachusetts Land Court. 
7. Have a general knowledge of land planning and development. 

 
Work Experience 

1. Experience in the design and creation of site plans and subdivision plans that include site 
development, utilities, storm water control and management, site grading, roadway 
construction, traffic mitigation, erosion and general pollution control methods. 

2. Experience in the layout of site work, general site construction and the inspection of site 
construction work. 

3. Be familiar with various site work construction techniques used in the industry of land 
development and to interpret those techniques as applied to specific site conditions and 
development documents. 

 
Personal Attributes: 
 

1. The ability to communicate thoughts and ideas, verbally and in writing, that will be of assistance 
and benefit to the Mashpee Planning Board and the Town of Mashpee as a whole particularly 
with regard to matters pertaining to site plan review and subdivision plans. 

2. Diligent and timely review of documents submitted to the Planning Board 
3. Provide inspection services as required by the Planning Board for site and roadway construction 

in a timely manner so that project review and/or construction is not unnecessarily delayed. 
4. Effective and professional communication skills that shows respect for all persons involved in 

the process of planning and construction and listen to alternative recommendations for the 
successful completion of a project and work to resolve issues of professional differences as they 
may develop. 

5. Respectful and professional at all times in appearance and action and be able to work with other 
Town of Mashpee departments and individuals. 
 

Section IV: Evaluation Criteria  

Selection criteria for finalists will be reviewed by a Committee and based on the items noted below. 

Proposals will be ranked on the following scale of maximum benefit to the town: Highly 

Advantageous, Somewhat Advantageous, Not Advantageous, or Unacceptable. In addition, 



 

references will be checked and applicants will be interviewed during the selection process. The 

proposal submitted should specifically address the following evaluation criteria for each service item 

for which a proposal is submitted:  

a) Successful experience working with municipalities in similar situations including references, 

 b) Firm’s experience in areas of technical expertise,  

c) Education, training, professional qualifications, and experience of lead technical person in area of 

service required,  

d) Availability of resources dedicated to the town on a flexible basis in a timely fashion,  

e) The ability of the firm to provide the listed services utilizing in‐house staff to optimize 

communication, coordination and responsiveness,  

f) The firm’s willingness to commit the proposed staff to projects and tasks assigned by the Town,  

g) Quality, clarity and responsiveness of the proposal,  

h) Degree to which the information in the proposal and presentation are relevant to the needs of 

the Town, and,  

i) Ability of the firm to provide electronic files of deliverable documents in appropriate digital 

formats. 

 

Section V: Proposal Submission Requirements 

Proponents must submit all requested documents listed below in Section V to be considered ‘responsive’ 

to the RFP. Any proposals that are missing the minimum criteria defined below will not be reviewed. 

1. Individuals shall supply a resume and a minimum of three (3) references.  

2. Firms shall provide information regarding the qualifications and experience of personnel to be 

assigned to the Town of Mashpee Planning Board and a minimum of three (3) references. 

3. A fee and expense schedule. 

4. A written summary describing how your experience and professional demeanor aligns with the 

criteria defined in Sections III and IV above. Please include in the narrative a description of your 

process in reviewing of site plans and subdivisions. 

5. A writing sample showing a technical review and recommendation of a site plan or subdivision 

plan. 

 

Section VI: Post award   

After the Board votes to extend an offer of contract the successful bidder shall be notified in writing. 

The winning bidder shall either accept or deny the award in writing to the Chief Procurement Officer 

with a copy to the Mashpee Planning Board c/o the Town Planner. Following acceptance of the award, a 

contract will be written. The contract must be approved by the Planning Board and Chief Procurement 

Officer before work may begin. 



 

 



























































































246 WALNUT STREET #303, NEWTON,  MA 02460           P:(617)581.6601

TISE DESIGN ASSOCIATES, INC.

TDA

LOCATION MAP

PRESERVATION OF AFFORDABLE HOUSING (POAH)
AFFORDABLE HOUSING PLAN - MASHPEE, MA

SURVEYOR/CIVIL ENGINEER:

APPLICABLE REGULATION SUMMARY

BUILDING SUMMARY

ADDRESS: 950 FALMOUTH ROAD, MASHPEE, MA 02649

PROJECT LOCATION

ARCHITECT/LANDSCAPE:

PRESERVATION OF

AFFORDABLE HOUSING (POAH)

40 COURT STREET, SUITE 700 BOSTON, MA 02108 P:617-261-9898

OWNER/SPONSOR:

FEDERAL

FEDERAL FAIR HOUSING ACT
SECTION 504 OF THE FEDERAL REHABILITATION ACT
UNIFORM FEDERAL ACCESSIBILITY STANDARDS
AMERICANS WITH DISABILITIES ACT 2010 STANDARDS
U.S. DEPARTMENT OF ENERGY
FEDERAL HUD SECTION 8 HOUSING QUALITY STANDARDS &
REHABILITATION GUIDELINES
FEDERAL ENVIRONMENTAL PROTECTION AGENCY
REGULATIONS

MASSACHUSETTS

MA STATE BUILDING CODE 9TH EDITION (INTERNATIONAL
BUILDING CODE 2015 WITH MA AMENDMENTS) CMR 780
INTERNATIONAL EXISTING BUILDING CODE 2015 IN
ACCORDANCE WITH CHAPTER 34 OF CMR 780
FUEL GAS AND PLUMBING CODE CMR 248
MA ELECTRICAL CODE 527 CMR 12
MA FIRE REGULATIONS CMR 527 /NATIONAL FIRE
PROTECTION AGENCY
MA ARCHITECTURAL ACCESS BOARD REGULATIONS CMR 521
MA STRETCH ENERGY CODE
MA STATE SANITARY CODE 105 CMR 410
MA DEPARTMENT OF ENVIRONMENTAL PROTECTION
MA DEPARTMENT OF PUBLIC HEALTH/ STATE SANITARY
CODE
MA DEPARTMENT OF HOUSING & COMMUNITY
DEVELOPMENT GUIDELINES

MASHPEE

TOWN OF MASHPEE ZONING

POAH

DESIGN & PERFORMANCE STANDARDS

BUILDING CLASSIFCATION

TYPE OF CONSTRUCTION & FIRE RESISTANCE RATINGS

FIRE PROTECTION SYSTEM

LOW-RISE  MULTI-FAMILY

TYPE: 5A- PROTECTED WOOD FRAME CONSTRUCTION

NFPA-13R

780CMR 903.3.1.2 GROUP R OCCUPANCY LESS THAN 4 STORIES (60'-0" IN HEIGHT) & NOTE

A: LESS THAN 12,000SF FIRE AREA (MAY USE TYPE "R" SYSTEM)

DWELLING UNIT DISTRIBUTION

BUILDING HEIGHT & AREA PER 780 CMR TABLE 504.4 & 506.2

BUILDING

BUILDING HEIGHT TOTAL GFA

A

B

C

1 BEDROOM

TOTAL

6

8

4*

*INCLUDES 1 BARRIER FREE  UNIT  (2 BF UNITS TOTAL IN PROJECT)

3 STORIES, ±31'-4"

2 STORIES, ±28'-4"

1ST FLOORBUILDING

A

B

C

BASEMENT

5,568 SF

2ND FLOOR

780 CMR TABLE 601

PRIMARY STRUCTURAL FRAME

BEARING WALLS (INTERIOR & EXTERIOR)

NONBEARING WALLS & PARTITIONS (INTERIOR)*

FLOOR CONSTRUCTION AND ASSOCIATED SECONDARY MEMBERS**

TYPE VA

ROOF CONSTRUCTION AND ASSOCIATED SECONDARY MEMBERS

1 HOUR

BUILDING ELEMENT

1 HOUR

0 HOUR*

1 HOUR**

1 HOUR

*1HR SEPARATION WALLS BETWEEN DWELLING UNITS PER 420.2 IN ACCORDANCE WITH SECTION 708.

**1HR HORIZONTAL SEPARATION REQUIRED BETWEEN DWELLING UNITS PER 420.3 IN ACCORDANCE WITH SECTION 711.

STRUCTURAL ENGINEER:

SOUZA, TRUE & PARTNERS

265 WINTER STREET, WALTHAM, MA 02451 P:617.926.6100

ARCHITX, LLC

5 TOPSY DRIVE                      STAFFORD SPRINGS, CT 06076         P:860.872.9627 

SPECIFICATIONS CONSULTANT:

HORSLEY WITTEN GROUP

90 ROUTE 6A, UNIT 1, SANDWICH, MA 02563  P:508.833.6600

©TISE DESIGN ASSOCIATES, INC 2020

MAY 8, 2020
SCHEMATIC DESIGN SUBMISSION

COVER SHEET

SURVEY

C-1 EXISTING CONDITIONS PLAN

ARCHITECTURAL

A1.0 BUILDING A FLOOR PLANS
A1.1 BUILDING B FLOOR PLANS
A1.2 BUILDING A & B ATTIC PLANS
A1.3 BUILDING C FLOOR PLANS

A2.0 BUILDING A ELEVATIONS & SECTION, TYPICAL WALL SECTION DTLS
A2.1 BUILDING B ELEVATIONS & SECTION, TYPICAL WALL SECTION DTLS

A3.1 ENLARGED UNIT PLANS
A3.2 ENLARGED TOWNHOUSE PLANS

2 BEDROOM

2 STORIES, ±28'-4"

4

17*

3 BEDROOM

4

14 21

7,151 SF 6,135 SF 13,286 SF

9,300 SF 9,143 SF 24,011 SF

3,176 SF 2,656 SF 5,832 SF

MECHANICAL/ ELECTRICAL/ PLUMBING &

FIRE PROTECTION ENGINEER:

NORIAN SIANI ENGINEERING, INC. 

43 BRADFORD STREET, 3RD FLOOR       CONCORD, MA 01742      P:781.398.2250
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SURVEY NOTES

1. THE TOPOGRAPHY AND EXISTING SITE CONDITIONS DEPICTED HEREON ARE THE RESULT OF AN ON THE GROUND FIELD SURVEY

CONDUCTED BY THE HORSLEY WITTEN GROUP, INC. APRIL 2020.

2. HORIZONTAL DATUM IS MASS STATE PLANE COORDINATE SYSTEM. DATUM ESTABLISHED BY GPS RTK.

3. THE ELEVATIONS DEPICTED HEREON WERE BASED ON THE NORTH AMERICAN VERTICAL DATUM (NAVD) OF 1988.

4. THE PROPERTY LINES AND RIGHTS OF WAYS DEPICTED HAVE BEEN ESTABLISHED BY FIELD SURVEY AND DEEDS AND PLANS OF RECORD.Y.

5. PROPERTY LINES FOR ABUTTING PROPERTY OWNERS ARE APPROXIMATE ONLY.

6. THIS PLAN DOES NOT SHOW ANY RECORDED OR UNWRITTEN EASEMENTS WHICH MAY EXIST. HOWEVER, THIS DOES NOT CONSTITUTE A

GUARANTEE THAT NO SUCH EASEMENTS EXIST.

7. THE ACCURACY OF MEASURED PIPE INVERTS AND PIPE SIZES IS SUBJECT TO FIELD CONDITIONS, THE ABILITY TO MAKE VISUAL

OBSERVATIONS, DIRECT ACCESS TO THE VARIOUS ELEMENTS AND OTHER CONDITIONS.

8. THE LOCATION AND/OR ELEVATION OF EXISTING UTILITIES AND STRUCTURES AS SHOWN ON THESE PLANS ARE BASED ON RECORDS OF

VARIOUS UTILITY COMPANIES, AND WHEREVER POSSIBLE, MEASUREMENTS TAKEN IN THE FIELD.  THIS INFORMATION IS NOT TO BE RELIED

UPON AS BEING EXACT OR COMPLETE.  THE LOCATION OF ALL UNDERGROUND UTILITIES AND STRUCTURES SHALL BE VERIFIED IN THE

FIELD PRIOR TO THE START OF ANY CONSTRUCTION.  THE CONTRACTOR MUST CONTACT THE APPROPRIATE UTILITY COMPANY, ANY

GOVERNING PERMITTING AUTHORITY IN THE TOWN OF MASHPEE, AND "DIGSAFE" (1-888-344-7233) AT LEAST 72 HOURS PRIOR TO ANY

EXCAVATION WORK IN PREVIOUSLY UNALTERED AREAS TO REQUEST EXACT FIELD LOCATION OF UTILITIES.

9. UTILITY PROVIDERS: ELECTRIC-EVERSOURCE     CABLE-COMCAST WATER-TOWN OF MASHPEE       GAS-NATIONAL GRID

10. THE PROPERTY IS LOCATED WITHIN F.I.R.M ZONE X AS SHOWN ON COMMUNITY PANEL NO, 25001C0732J DATED JULY 16, 2014.

11. THE WETLAND DELINEATION SHOWN HEREON WAS CONDUCTED BY THE HORSLEY WITTEN GROUP, INC. IN 2015 & APRIL 2020.

12. REFERENCE PLANS: BARNSTABLE COUNTY REGSITRY OF DEEDS

1.) PLAN BOOK 438 PAGE 77

2.) PLAN BOOK 436 PAGE 47

3.) PLAN BOOK 271 PAGE 39

4.) PLAN BOOK 365 PAGE 80

5.) LAND COURT PLAN 35372A
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